Warehouse Shipping and Receiving QC Checklist

Date:
Inspector Name:

Warehouse Location:

Shipping Checklist

ltem Check Comments
Correct items picked ~
Correct quantities picked I_
No visible damage to products I
Packaging intact and secure ~
Shipping label correct ~
Receiving Checklist
item Check Comments
Received items match invoice I
Correct quantities received I
ltems undamaged r
Packages intact I
ltems properly labeled/stored r

Additional Notes

Inspector Signature:

Date:
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