
Non-Standard Vendor Payment Request
Requestor Name  

Department  

Date  

Vendor Name  

Vendor Contact Info  

Vendor Address  

Payment Amount  

Currency  

Payment Method  

Invoice / Reference No.  

Reason for Non-Standard Payment

Explanation  

Approvals

Manager/Supervisor Name  

Approval Date  

Finance Approval  

Finance Approval Date  

Additional Notes

Comments  
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