Pre-Interview Talking Points Worksheet

Candidate Name
Position/Role

Interview Date

1. About the Candidate

Relevant Experience

Key Skills

Notable Achievements

2. Company Overview

Brief Introduction

3. Role Overview

Key Responsibilities

Must-Have Requirements



4. Interview Goals

What are the main talking points to cover?

Questions to Ask

Red Flags or Concerns To Address

5. Next Steps

Notes/Action ltems
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