Salary Adjustment Notification

Date:

To:

Subject: Salary Adjustment Notification

Dear,

We would like to inform you that there has been an adjustment to your salary, effective .
Your new salary will be:

This adjustment has been made based on.

If you have any questions regarding this change, please do not hesitate to contact .

Thank you for your continued contributions to the team.

Sincerely,

Position:
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