
Product Recall Notification
Date:

To:

Subject: Product Recall Notification â€“

Dear 

We are writing to inform you of a recall involving the following product:

Product Information:

Product Name:
Model/Batch Number:
Purchase Date:
Other relevant details:

Reason for Recall:

Potential Risks:

Actions to be Taken:
Please take the following steps:

If you have any questions or require further assistance, please contact us at:

Sincerely,

Company Name:
Contact Information:


