
HVAC Maintenance Checklist
General Inspection

Task Completed Comments

Inspect thermostat settings

Check electrical connections

Lubricate moving parts

Inspect system startup and shutdown controls

Air Conditioner

Task Completed Comments

Clean condenser and evaporator coils

Check refrigerant level

Inspect condensate drain

Heating System

Task Completed Comments

Inspect heat exchanger

Check burner and flame sensor

Inspect vent system

Air Filters

Task Completed Comments

Inspect air filter

Replace air filter if necessary
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