
Tenant Loss Notification
Date:

To:

From:

Subject:
Mixed-Use Building Tenant Loss Notification

Dear

This letter serves as official notification regarding: 

Tenant Name:

Unit Number:

Effective Date of Loss:

Details of Loss:

Action Taken / Next Steps:

If you have any questions or need further information, please contact us at: 

Sincerely,

Name
Title
Contact Information


