Fleet Vehicle Return Inspection Checklist

Vehicle ID / Plate Number

Employee Name

Return Date

Odometer

Odometer Reading

Exterior Inspection

No body damage
Windows/Glass OK
Lights/Indicators OK

Tires in good condition

I I B R

Mirrors intact

Interior Inspection

|_ Clean interior
I- All controls function
r Seats in good condition

™ Fuellevel meets policy

Accessories & Equipment

I_ All keys returned
I_ Manuals present
I_ Toolkit present

r Spare tire present

Comments / Notes



Inspected By
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