
Fleet Vehicle Check-Out Agreement Form
Employee Information
Employee Name

Employee ID

Department

Contact Info

Vehicle Information
Make & Model

License Plate

Vehicle ID/Number

Odometer (Out)

Trip Details
Date & Time Out

Expected Return (Date & Time)

Purpose of Trip

Destination

Condition Check
Existing Damage/Notes

Fuel Level (Out)



Employee Agreement
Agreement:

Employee Signature

Date
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