Exam Day Attendance Checklist

Exam Information

Course / Subject
Date
Time
Location / Room

Invigilator(s)

Attendance

# Student Name Student ID

Checklist

e Exam papers distributed

¢ ID checked

e Stationery checked

e Seating arrangement confirmed
e |nstructions given

¢ Attendance marked

e All materials collected at end

Invigilator's Signature

Date

Present

Remarks
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